
 
Protocol of Fachschaft party planing 

Date:  Multiple dates in January and February 
Time:  Multiple times 
Place:  Flensburg and the Internet 
Attendees: Kenntner, Christian /  Wiedermann, Johannes / Zimmer, Sebastian 
Absentees: - 
Protocol:  Zimmer, Sebastian 

 
Topics: 

1. Party planning 
2. The organization of things 
3. Logo contest 
4. The party day 
5. Outcome 

 
 
1. Party planning 
Semester-end-party is planned by the Fachschaft via different methods. Thus, there is not one single 
date for the planning but multiple small meetings to arrange everything, organize the funding, the 
equipment, snacks and beaverages. 
Things to organize: 
- Room (preferred: Aqaurium in Munketoft) 
- Music equipment (speakers, record player, sound system, light) 
- Beverages (beer, soft drinks, champagne, water) 
- Snacks (salt sticks, chips, etc.) 
- Cardboard plates, plastic cups, paper for tables (?), paper napkins, garbage bags (?) 
- Cash box for the money and enough coins 
- Invitation to the people 
- Price setting 
- Security 
- Cleaning 
 
 
2. The organization of things 
The room is organized via Mr De Haan . Christian 
wrote the necessary mails and did the necessary phone calls. The generalized mail and contact 
details of Mr De Haan will be attached for further reference. The party can take place in the 
‘Aquarium’ in Munketoft 3b. 
The music equipment will partly be borrowed. Christian made contact with the Jam-Studio 

to borrow a record player and a light system  
for the party night. The equipment price information mail will be attached for further reference. 

Sebastian will provide the speakers and the sound system for the night, the laptop for a playlist will 
be provided by Christian. In both cases, the material is private. Tom volunteered to be the DJ, thus 
the record player. 
The beverages are organized in different ways: Flensburger Brauerei  

 
 



Soft drinks and water will be bought on 
sale or return (Kommission), champagne will be sponsored by Mrs Gaitanides 

 
Snacks are partly sponsored by Mrs. Gaitanides and will also be bought along with the soft drinks and 
water, as well as decoration, cardboard plates, plastic cups, the cash box and what else will be 
necessary. Christian organizes that there will be enough change money. For two times 25€ in 1€-
coins the Sparkasse Flensburg did not charge a fee (Fot customers of Sparkasse this change would be 
for free. Though Christian is not a customer of Sparkasse they didn’t charge a fee. Otherwise a fee of 
50ct. per change action (in this case two times 25€ = 1€) would be to pay). 
An invitation is send out to Sophie Wulk to 
further distribute it to the students and staff of the European Studies Master Programme. See 
attachment for the text. 
The prices will be set to one EUR for each drink, whatever that drink will be. For all the shopping and 
potential costs,  are borrowed from Jana Rieckmann  

and have to be given back completely. 
Johannes is providing the car for all the stuff to pick up. 
The security of the whole event is usually provided by a door-lock-setting when people cannot come 
in anymore from the outside besides having a chip. Time is set by Mr. De Haan 

, who has his room in building E on campus, room 204. He also 
hands out the keys to lock the doors of seminar rooms and the key for the cleaning room, which is a 
special one. For a total end of the party, a time is usually named to set the house alarm: After this 
time, the alarm will go off. For not being sure, when this party will end, the agreement was to call the 
local security company  after everything is done and 
everyone left. This is also the service to call if things go wrong during the party. 
For the cleaning we got support from the cleaning company that starts cleaning the building at 
04:30h usually. Christian got the contact and agreed on them to prepare a whole cleaning-cart for 
getting everything away afterwards. Contact from the company 
SEC. 
 
 
3. Logo contest 
Since there was only one entry for the contest, there won’t be any special events on it. The contest 
will be cancelled, the people behind the one entry will be informed and be offered something later in 
case we find a logo or do a second logo contest. 
 
 
4. The party day 
Christian prepared a plan for the party day. See attachment. 
 
 
5. Outcome 
The following people were so nice to help out during the party: 
Sebastian had to stay home due to sickness, so Christian and Johannes were doing all the organizing 
and picking up and bringing back of the equipment. 



Courtney Knott was coming to prepare everything for the party at 16:00h and stayed until the very 
end at 03:00h in the morning. She also did barservice. 
Osama Salem was coming to prepare everything for the party at 16:00h. 
Tom Parker was the DJ and ‘worked’ with Laptop and records. As thanks to him he had free beer. 
Asad Anwer, Kenan Carpan, Ömer Furkan Kesikbas, Sygin Yoruk helped cleaning and rearranging the 
room after the party. 
The party was well attended. On its hight about 50 people were there. Guests in a whole were 
approx. 60-65. Most people arrived between 20:00h and 21:00h. Miscalculation for softdrinks: 4 
boxes of Cola/Fanta were too much. One half box was enough. Water could be a sixpack next time. 
Backup of two boxes of Flensburger in bottles was not needed. It is possible to get the boxes with 4 
sixpacks each and return the sixpacks as a whole later. Snacks were 2kg (5x 200g chips and 5x 200g 
flips) and eaten up (but on good level). Hint for next time: Play more dance- and partysongs.   
The Fachschaft itself made  income with the party and still has one 50 liters barrel of beer 
left for the next event. This is stored in the EUS office at Munketoft 14.  
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